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Welcome to LBTS 
 

Dear Parent/Carer 

 

Our goal at LBTS is to help your child to flourish. This includes 

accelerating their achievement through a world class curriculum and 

excellent teaching, as well as providing them with a range of 

extracurricular activities that will help them further develop their talents, 

skills and interests. 

 

In addition to this, we wish for our students to excel in their personal 

lives. We teach students about developing their character in a unique 

subject, called LBTS5, based around our five core values. During these 

lessons students learn about how to make informed choices, safeguard 

themselves and get support for any mental health concerns, as well as 

develop a range of personal attributes to build their resilience.  

 

Finally, we are a school that is committed to equality and fighting racism, 

sexism and all other forms of discrimination- this underpins everything 

we do at LBTS. We actively encourage our students to be advocates for 

equality, in order for them to help create the future world that they wish 

to be in. 

 

I very look forward to working with you this year to provide the best 

school experience for your child. 

 

Yours sincerely 

 
Karen Chamberlain 

Interim Headteacher 
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OUR Aim: 

The core purpose of our school 
 

 

 

Educate. Empower. Excel. 
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Our LBTS5 Values: 

These guide all our thinking 
 

ACHIEVEMENT: To unlock the potential in all students so they can 

achieve in all aspects of school. "There is no magic to achievement. It is really 

about hard work, choices and persistence." Michelle Obama  

 

ASPIRATION: To support our students to aim high in all that they do. 

"Let’s make our future now and let us make our dreams tomorrow's reality." 

Malala Yousafzai 

 

RESILIENCE: To support the development of all our students into 

healthy, confident, independent adults.   "I never lose. I either win or learn."  

Nelson Mandela 

 

RESPONSIBILITY: To ensure that all students make a positive 

contribution, both now and in the future. "You must be the change you wish 

to be in the World." Mahatma Gandhi 

 

RESPECT: To ensure that all are treated fairly particularly in regard to 

age, disability, gender reassignment, marriage and civil partnership, 

pregnancy and maternity, race, religion or belief, sex and sexual orientation. 

"I was brought up to believe that people were different but equal and that I should 

treat everyone with the same respect." Malorie Blackman 
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LBTS Ethos: 

The character of our school 
 
Our ethos defines the character of our 

school. It is built on our LBTS5 values 

which guide all of our thinking.   

 

LBTS will embrace and enhance the 

LBTS5 value of achievement. We are 

committed to enabling students to realise 

their potential through the provision of great 

teaching and a wide range of opportunities 

inside and outside the classroom.  

 

LBTS will nurture and challenge the LBTS5 value of aspiration.  

We want every student who leaves LBTS to have high hopes through 

exploring the opportunities for further study, work and leisure, both now 

and in the future. 

 

LBTS will develop and teach the LBTS5 value of resilience.  We 

will help to grow the skills and qualities our students will need to overcome 

the personal and academic challenges they will encounter through our 

LBTS5 programme and through embedding academic resilience in our 

teaching. 

 

LBTS will instil and encourage the LBTS5 value of responsibility. 

We expect students to lead and support others and to take responsibility 

for their behaviour through Pastoral support, the Governors’ Award and 

leadership activities. 

 

LBTS will ensure and promote the LBTS5 value of respect. We 

place respect at the core of LBTS because everyone is of equal value and 

through reporting and taking action we can and will maintain this.  
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Our Vision: What LBTS  

will be like in 3 years 

LBTS will continue to be the first choice for the local community 

because it continues to meet the needs of all its students. In order 

to do this, we will continue to: 

●  Ensure students achieve through 

developing a distinctive LBTS 

teaching methodology informed by a 

better understanding of how 

students learn and the role of 

feedback.  

●  Develop the curriculum in each 

subject and outside the classroom so 

that students can meet and exceed 

their aspirations. 

●  Support students to develop their 

resilience so that they can become 

more confident adults who are able 

to study independently and can meet 

the wide range of personal and 

academic challenges that they will 

meet whilst at school and later in life. 

●  Create and embrace a wide range of opportunities for our students to 

take responsibility in school through leadership, as well as expanding 

our teaching of how to take responsibility in the wider community. In 

addition, we recognise the need to continually develop our consistency 

towards behaviour and attendance so that students can take 

responsibility for these.  

●  Enhance our support for students who need additional help through 

improved consultation, monitoring and action which engages parents, 

students and staff and in doing so ensures respect. 

●  We will be proud when all our students leave us Educated, 

Empowered and ready to Excel 
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Safeguarding at LBTS 
 

Staff, students and visitors have the right to feel safe and to be 

protected from harm and abuse. In particular: 

● LBTS is committed to providing a secure environment where students 

feel safe and are kept safe. 

● Staff and visitors will promote a climate where students and adults feel 

confident about sharing any concerns that they may have about their 

own safety or the well-being of others. 

Responsibility and Immediate Action 

All adults working at or visiting LBTS (including visiting staff, volunteers and 

students on placement) are required to report any safeguarding concerns to 

Ms Wardrop, the Designated Safeguarding Lead. If absent, contact Ms 

Campbell.  

Where there are any doubts or disagreement between the Designated 

Safeguarding Lead and the member of staff reporting the concern, advice will 

be sought from Lambeth Social Care Duty Team and/or the Local Authority 

Designated Lead Officer whose details are in our website in the safeguarding 

policy. 

In circumstances where a child has a suspicious injury that requires urgent 

medical attention, the referral process should not delay the administration of 

first aid or emergency assistance. If a student is thought to be at immediate 

risk, urgent police intervention must be requested. Where it is suspected 

that a child may be at further risk of significant harm if the parent is spoken 

to, nothing will be said to the child’s parent/carer without first discussing the 

matter with Social Care. 
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Safeguarding at LBTS 
 

Safeguarding also includes: 

● Attendance problems: Pastoral Year Head 

● Building safety: Reception 

● Bullying: Pastoral Year Head or Ms. Wardrop 

● Children Looked After (CLA): Pastoral Year Head or Ms. Wardrop 

● Discrimination inc. racism, sexism and homophobia: Pastoral 

Year Head or Ms. Wardrop 

● Drug, alcohol or tobacco use: Pastoral Year Head or Ms. Wardrop 

● E safety: Ms. Wardrop 

● First Aid: Reception or Ms. Wardrop 

● Female Genital Mutilation: Ms. Wardrop or School Police Officer  

● Gangs: Pastoral Year Head or Ms. Wardrop 

● Harassment: Pastoral Year Head or Ms. Wardrop 

● Medical needs: Mr. Keenan or Ms. Wardrop 

● Positive handling: Ms. Wardrop 

● Radicalisation and Extremism: Ms. Wardrop 

● Recruiting staff: Ms. Maritz (based in reception) 

● Reporting Something to the Police: Pastoral Year Head or 

Achievement Coordinator 

● Restraint: Ms. Wardrop  

● Safety in lessons: Your teacher  

● School trips: Ms. Wardrop or Ms. Chamberlain 

● Staff Behaviour: Mrs. Chamberlain 

● What we teach about safety: Ms. Wardrop  

● Whistleblowing: Contact Ms. Maritz in reception or Lambeth Council 

at the Civic Centre  
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Acceptable use of  

Computing Equipment  
 

“Treat yourself and others with respect at all 

times; treat people in the same way when you are 

online or on a device as you would face to face.” 
 

All students sign a summary of the 

Acceptable Use policy which is a 

document that outlines how we 

expect you to behave when you are 

online, and/or using school 

networks, connections, internet 

connectivity and devices, cloud 

platforms and social media (both 

on school site and outside of 

school). 

 

These rules have been written to help keep 

everyone safe and happy when they are online or using 

technology. Sometimes things go wrong and people can get upset, 

but these rules should help us avoid it when possible, and be fair to 

everybody.  

 

School systems and users are protected and monitored by security and 

filtering services to provide safe access to digital technologies. This means 

anything you do on a school device or using school 

networks/platforms/internet may be viewed by one of the staff who are here 

to keep you safe. 

 

If your parents/carers want to 

find out more, they can read 

our full Online Safety Policy for 

more detail on our approach to 

online safety and links to other 

relevant policies.  
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Rules for Acceptable use of 

Computing Equipment 
 

1. I will treat myself and others with respect at all times. When I am online 

or using a device, I will treat people in the same way as I would if I were 

talking to them face to face. 

2. Whenever I use technology (a device, the internet, apps, sites and 

games), I will try to be positive and creative, to learn and share, to 

develop new skills, to have fun and prepare for the future. 

3. I will tell a trusted adult if I have a problem or am worried about 

something online, and I will encourage my friends to do so too. 

Statistics show that telling someone helps! 

4. It can be hard to stop using technology sometimes, for adults and young 

people. When my parents/carers or teachers talk to me about this, I 

will be open and honest if I am struggling.  

5. It is not my fault if I stumble across (or somebody sends me) something 

violent, sexual or otherwise worrying. But I will not share or forward 

it, and I will ask a trusted adult for advice. 

6. If I see anything that shows people hurting themselves or encourages 

them to do so, I will report it on the app, site or game and tell a trusted 

adult straight away. 

7. I will ensure that my online activity or use of mobile technology, in 

school or outside, will not cause my school, the staff, students or 

others distress or bring the school into disrepute. 

8. I will only use the school’s internet and any device I may be using in 

school for appropriate school activities and learning, unless I have 

express permission to carry out recreational activities, e.g. in a 

lunchtime club or after school. 

9. I understand that all internet and device use in school may be subject 

to filtering and monitoring. School-owned devices may also be subject 

to filtering and monitoring when used outside of school, and the same 

expectations apply wherever I am. 
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10. I will keep logins, IDs and passwords secret and change my password 

regularly. If I think someone knows one of my passwords, I will change 

it. If I think they have used it, I will tell a teacher. 

11. I will not bring files into school or download files that can harm the 

school network or be used to bypass school security. 

12. I will only edit or delete my own files and not (even try to) view, change 

or delete other people’s files or user areas without their permission.  

13. I will use the internet, games and apps responsibly. I will not use any 

that are inappropriate for the school, my age or learning activities, 

including sites which encourage hate or discriminating against others. 

14. I understand that websites, blogs, videos and other online information 

can be biased and misleading, so I need to check sources. 

15. I understand that bullying online or using technology is just as 

unacceptable as any other type of bullying, and will not use technology 

to bully, impersonate, harass, threaten, make fun of or upset anyone, 

at school or outside. 

16. I will not browse, download, upload, post, share or forward material 

that could be considered offensive, harmful or illegal. If I accidentally 

come across any such material, I will report it immediately to my 

teacher. 

17. I am aware that some websites, games, online shopping, file sharing and 

social networks have age restrictions (many social media sites are 13+) 

and I should respect this.  

18. When I am at school, I will only email or contact people as part of 

learning activities. 

19. The messages I send, or information I upload, will always be polite and 

sensible. I understand that all messages I send reflect on me and the 

school. 

20. I will be careful when opening files and attachments, checking for 

viruses etc. If I am unsure, I will never open a file, hyperlink or any 

other attachment. 

21. I will not download copyright-protected material (text, music, video etc.). 
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22. I will not share my or others’ personal information that can be used to 

identify me, my family or my friends on any online space, unless a 

trusted adult has given permission or reviewed the site. 

23. Live streaming can be fun, but I always check my privacy settings and 

know who can see what and when. If I live stream, my parents/carers 

know about it. 

24. I will never arrange to meet someone face to face who I have only 

previously met in an app, site or game without telling and taking a 

trusted adult with me. 

25. I will only use my personal devices (mobile phones, USB devices etc) in 

school if I have been given permission to do so. 

26. I will respect my body and other people’s. Part of that means using 

positive words about myself and others and also means not revealing 

too much on camera and not sharing or posting photos or videos that 

show me or anyone else without all my/their clothes on.  

27. I understand that many apps have geolocation settings (identifying my 

location or where I made a post or took a photo). I will make sure that 

I know how to turn geolocation on and off, and not tell the world 

where I am at all times or make it too easy to find out where I live or 

go to school. 

28. I am aware that my online activity at all times should not upset or hurt 

other people and that I should not put myself at risk. 

29. If I see, watch, read, hear or receive anything I am unhappy with or I 

receive a message that makes me feel uncomfortable, e.g. bullying, 

sexual, extremist/hateful content, I will not respond to it, but I will talk 

to a trusted adult about it. 

30. It is illegal to view any form of pornography if you are under 18 years 

old. I will not attempt to do so and will report anyone who tries to 

trick me into doing so. 

31. I know that I can always say ‘no’ online and end a chat or block a friend. 

If I do, it’s best to talk to someone about it as well. 

32. I know who my trusted adults are at school, home and elsewhere. I 

know I can also get in touch with Childline, The Mix, or The Samaritans. 

 

https://www.childline.org.uk/get-support/contacting-childline/
https://www.themix.org.uk/about-us
https://www.samaritans.org/how-we-can-help-you/what-happens-when-you-contact-us/if-youre-under-18
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LBTS Anti-Bullying Policy 
 

● If another student is made to feel fearful or uncomfortable in school, 

firm action against the offender(s) will be taken. 

● We believe that bullying is wrong and that everybody within this school 

community shares a responsibility to deal with the matter seriously. 

● Each Year 7 Form Tutor will explain this policy to new students. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Every student should be able to learn in a school environment free 
from bullying of any kind and in which they feel safe and supported. 
There is no place for bullying in our school, and everyone who 
works or studies in LBTS has a role in creating a culture where 
bullying is not tolerated. No student deserves to suffer the pain and 
indignity that bullying can cause. We recognise the negative impact 
bullying may have on the educational experiences and wider 
development of so many of our students. Bullying has no place 
anywhere in LBTS school community. 
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What parents can do if you feel 

your child has been bullied 

● Calmly talk to your child about their experience and listen carefully to 

their responses.  

● Make a note of what your child says. Who was said to be involved, 

how often the bullying has occurred, where and what has happened. 

● Reassure your child that s/he has done the right thing to tell you about 

the bullying. 

● Explain to your child that if other incidents of bullying occur, s/he 

should report them to a teacher or the Pastoral Year Head.    

● Arrange to see your child’s Pastoral Year Head.  

● Explain to the Pastoral Year Head the problems your child is 

experiencing. 
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Talking to staff about bullying 
 

● Try to stay calm. Remember that the member of staff may have no idea 

that your child is being bullied, or may have heard conflicting accounts 

of an incident. 

● Be as specific as possible about what your child says has happened. Give 

dates, places and names of other children involved. 

● Make a note of what action the school intends to take. 

● Ask if there is anything you can do to help your child or the school. 

Stay in touch with the school. Let them know if things improve as well 

as if problems continue. 
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STUDENT VOICE 
 

Every student can lead and participate in social action workshops leading to 

a positive and lasting change to their year group or school community. 

Students will be elected to student voice groups and will 

represent their year group.  

 

REFLECTION ROOMS 
 

Reflection rooms are available to book every lunchtime. Please book these 

through your Assistant Headteacher. 

 

ANTI RACIST AND ANTI SEXISM 

SCHOOL 
 

We expect all our students, staff, parents/carers and visitors to feel safe and 

valued in our school at all. 

 

We take all forms of discrimination seriously and as a school we actively 

denounce and seek to eradicate racism, sexism and all form of 

discrimination. 

 

We are a zero tolerant school on these matters. Please report any issue to 

your Pastoral Year Head or Assistant Headteacher  
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School Behaviour Policy 

Put Learning First 
 

Our aim is to allow all students in the school to learn in a safe, secure 

and stimulating environment. 
 

We expect all students: 
 

● To follow instructions from staff the first time.  

● To arrive on time to all lessons. 

● To be prepared for work. On entry to a classroom, students must 

stand behind their chairs, get out their equipment and show that they 

are ready for learning.   

● To complete all classwork and home learning tasks to the best of their 

ability. 

● To respect one another. 

● To keep hands, feet and personal comments to themselves. 

● To look after the school building, equipment and items belonging to 

other people. 

● To never chew gum anywhere in school. 
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 LBTS BUILDING RULES 
 

● Walk sensibly; follow the one-way 

system! 

● Do not call over the balconies 

● Never shout, eat or use a phone 

in the building 

 

 LBTS CANTEEN RULES 
 

● Come to the canteen when called 

and wait quietly  

● Clear away after your meal and 

use the bins provided 

 

 LBTS ASSEMBLY RULES 
 

● Enter and leave the hall quietly 

● Sit quietly in your row in the hall 

 
 

 

 LBTS PLAYGROUND RULES 
 

● Go straight to class when the 

lesson “pips” sound 

● Remember that ball games can 

be played only on the courts 
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Rewards for Putting 

Learning First 
 

REWARDS 

 Day to day rewards for all students are: 

● Verbal praise and encouragement. 

● House points in 1s, 2s, 5s and 10s. 

● Good News cards home. 

Weekly, half termly and termly rewards for students awarded 

during the Year Assembly are: 

● Achievement Coordinator reward trip or film night for less than 3 

behaviour points in a half term. 

● Assistant Head Teacher half termly award for improvement.  

● Academic colours awarded half termly for academic progress. 

● Pastoral Student of the Month award for improvement.  

● Tutor Group Award for the best behaviour and best attendance each 

week. 

The yearly rewards for students are: 

● Governors’ Award for completing a 

challenge for each of the LBTS5 

values. 

● Yearly subject prizes at Presentation 

Evening. 

● House Reward Trip for the house 

with the most house points. 

● National Childrens’ University Award 

for taking part in after school 

activities. 

● National Jack Petchey Award for 

contribution to the whole school. 
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House System 
 

At LBTS every student and every 

member of staff is in a house.  

There are 4 houses. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

Students in each house work together to win house points.  The House 

year ends at the end of the Summer Term and the house with the most 

points goes on a reward trip. Students must have collected a minimum of 

500 house points to go on the trip! 
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●  Each half term will have 3 themed activities:  

○  Physical (sport based) activities in Wk 3  

○  Skill (endurance based) activities in Wk 4 

○  Mind (academic based) activities in Wk 5 

 

●  Three times a year there is a larger event  

○  AUT 2- House concert  

○  SUM 2- Sports Day   

○  SUM 2 - House Fair. All the money raised at the fair goes to our 

House charity, Certitude. a local charity within our community. 

The House Captains and House Ambassadors run this event.  

 

●  Trophies 

○  Yearly: The LBTS Supreme House Cup goes to the overall 

winning house.  

○  Half Termly:  Every half term we award a trophy for physical, 

skill and mind events for each year group 
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LBTS5 Values 
 

What is LBTS5? 

LBTS5 is a programme that aims to enhance academic achievement by 

developing social and relationship skills to support students throughout 

their lives. Participating in the programme also enables students to make a 

positive contribution to the school and the wider community. This is done 

through developing students' understanding and skills around the five school 

values.            

How is this programme implemented in school? 

The programme forms a central part of day-to-day activities and 

experiences at LBTS, as well as being part of the school curriculum during 

special LBTS5 lessons and LBTS5 days. There are 5 main strands to the 

programme: 

1.  LBTS5 LESSONS: Each fortnight students will have a lesson where they 

will have an opportunity to understand and explore topics, which are 

focused on one of the 5 values. For example, looking at different aspects 

of health education in order to develop an understanding of how to 

become RESILIENT in the future. 

2.  LBTS5 DAYS: Each half term there is an LBTS5 day where students will 

come off timetable and participate in activities that help to further 

understand the areas being studied in LBTS5 lessons. 

3.  TUTOR TIME: During AM registration, students have daily activities, 

discussions and debates, which are designed to make students think 

more deeply about the 5 school values, including how important they 

are, how they can affect daily life and how to develop them further. 

During PM registration all students read a book with their tutor, one per 

half term.  

4.  ASSEMBLIES: Assemblies focus on celebrating success in the 5 school 

values, as well as providing opportunities to hear from speakers. 

5.  HOUSE POINTS: All LBTS House Points are linked to the 5 values. 

These are awarded in all subjects and in tutor time to recognise when 

students are demonstrating the values that we expect of them. 
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CMCD © 
 

LBTS is a CMCD school. CMCD stands for Consistency Management and 

Cooperative Discipline. It is a system of improving students’ involvement in 

their learning. Our aim is to make all our students feel they are citizens of 

the school with a real part to play in their learning and the running of the 

school. To support this aim we use CMCD methods and strategies to 

motivate our students to learn. Some of the CMCD strategies we use: 

 

Class Managers 

Each class has a number of class managers to 

help the class run more smoothly, and to 

encourage students’ responsibility for their 

learning. 

 

CMCD Hand Signal 

The class stops what they are doing and pays attention to 

the teacher in silence. 

 

Go-Around Cup 

A random and fair way of choosing who answers 

questions. The teacher pulls out from a cup a 

stick with the name of a student and their praise 

word on it. 

Open/Closed 

Teachers keep their doors open while they are 

teaching. If a student sees the closed sign, then the 

class is not to be disturbed. 

 

Seating Plan 

Students sit in the same places for each lesson. 

This means they can settle more quickly to 

work. 
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Putting Learning First 
 

SANCTIONS 
Whenever a student breaks the Code of Conduct and/or Rules, they will 

receive a sanction. This is summarised below.  

Y7-13 TO HEADTEACHER OR DEPUTY: Immediate isolation, 

8 o/c letter to meet parent next morning and/or exclusion. 

○ Aggression, violence, illegal item, rude/abusive and/or theft. 

Y7-13 TO PASTORAL YEAR HEAD: Detention, isolation, 

parental meeting, exclusion and/or restorative justice meeting.  

○ Racism, sexism, homophobia, vandalism, bullying, cussing, smoking and 

truancy.  

Y7-13 RESTORATIVE MEETING  

○ Staff can request this where they feel it may help.  

Y7-11 DETENTION: 40 mins sitting quietly reading or working. 

Sent to Team Leader or to work outside with a Teaching 

Assistant, if appropriate.  

○ Lack of uniform, equipment, PE kit, bag, planner or reading book. 
○ Answering back. 
○ Second time a rule is broken after receiving a first warning with 

initials on the board. 
○ Refusing to work. 
○ Disturbing another lesson. 
○ Play fighting. 
○ Walking out of class. 
○ Eating / chewing / drinking in class or corridors. 
○ Late to school. 
○ Late to lesson. 
○ Phone and/or headphones out in building/class. 
○ Running in the building. 
○ Littering. 
○ Uniform worn incorrectly. 
○ Misuse of equipment including ICT. 
○ Wearing a coat in the building. 
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Y7-11 STUDY CATCHUP. Students complete work set by the 

teacher for at least 40 mins. 

○ Home learning completed poorly. 

○ Home learning not completed. 

○ Insufficient work. 

○ TICKS not done. 

○ Not following presentation policy. 

Y12/13 BEHAVIOUR POINT ISSUED. 

○ Lack of equipment.  

○ Answering back. 

○ Second time a rule is broken after receiving a first warning with 

initials on the board. 

○ Refusing to work. 

○ Disturbing another lesson. 

○ Play fighting.  

○ Walking out of class. 

○ Eating / chewing / drinking in class or corridors. 

○ Late to school. 

○ Late to lesson. 

○ Phone and/or headphones out in building/class. 

○ Running in the building. 

○ Littering. 

○ Uniform worn incorrectly. 

○ Misuse of equipment inc. ICT. 

○ Wearing a coat in the building. 

○ Home learning completed poorly. 

○ Home learning not completed. 

○ Insufficient work. 

○ TICKS not done. 

○ Not following presentation policy. 
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Y12-13 BEHAVIOUR POINTS (BPs) 

Each incident above leads a behaviour point being issued. These 

are then reviewed every day, week, fortnight and half term 

Y12/13 STAGE 1 

● 3 behaviour points in a week. This excludes home learning 

● Students can also be placed at stage 1 for under 90% attendance in a 2 

week period 

● Students will have a meeting with their Pastoral Year Head, who will 

also contact parents to inform them of the agreed outcome from that 

meeting. 

Y12/13 STAGE 2 

● 3 behaviour points in a week. This excludes home learning OR 

● 6 behaviour points over 2 weeks. This excludes home learning  OR 

● More than one cause from the STAGE 1 list in a 2 week period. 

● Students can also be placed at stage 1 for little or no improvement to 

their attendance and/or punctuality in the 2 weeks following their 

STAGE 1 meeting 

● Students will have a meeting with the Assistant Head: KS5. Parents will 

be contacted by the Pastoral Officer to outline concerns and suggest 

supportive ways forward.   

● At this stage students will lose their privilege of signing out at lunchtime 

for days when they do not have period 4 or 5 for 2 weeks.  

Y12/13 STAGE 3 

● Students will reach STAGE 3 if they show no improvement in the 2 

weeks since their STAGE 2 meeting  

● At this stage a parental meeting will be arranged with the Assistant 

Head: KS5. Students will go into isolation until this meeting has taken 

place.  

● At this stage students will lose their privilege of signing out at lunchtime 

for days when they do not have period 4 or 5 for 2 weeks.  
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 Y12/13 STAGE 4 

● Students will reach STAGE 4 if they show no improvement in the 2 

weeks since their STAGE 3 meeting  

● At this stage a parental meeting will be arranged with the Governing 

Body Panel and if appropriate Careers Adviser  

Y7-11 BEHAVIOUR POINTS (BPs) 

Pastoral Year Heads monitor behaviour points/incidents and use the 

following hierarchy of sanctions to help the student improve their 

behaviour: 

● Students with 2 or more behaviour points in a day are reviewed by 

the AHTs and where appropriate action taken such as going onto 

report, parental meeting, isolation and/or additional support 

● Students who have 10 or more behaviour points for behaviour in a 

half term have a parental meeting in week 1 in the following half term 

to monitor and review the student’s behaviour. 

ON REPORT 

These are used to monitor the student’s progress when there are 

concerns about their behaviour at school. Clear behaviour and work 

targets are set and the reports are taken home each day and signed by 

the parent.  There is only one type of report and this is administered by 

the Pastoral Year Head.  

  

Students go on report for 1 week. At the end of each day they report to 

the AC and complete 20mins detention for each fail. At the end of the 

week the AC will decide if the student has passed or failed the report. A 

fail leads to Saturday detention 

  

All students on report attend DETENTION at Lunchtime. 
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STUDY CATCH UP 

In Y7-11 each home learning not completed or completed badly earns a 

STUDY CATCH UP and a behaviour point. In addition every half a term 

all those students who attended more than 8 STUDY CATCH UPS for 

home learning are seen with their parents/carers and plan drawn up to 

support them in the following half term. Where there is no improvement 

students are placed in daily STUDY CATCH UP to support them 

complete HL each day before any STUDY CATCH UP is issued  

In Y12/13 students who fail to complete 3 pieces of home learning within 

a 2 week cycle will be expected to;  

1. Have a 1-2-1 meeting with their Achievement Coordinator and set 

targets about how to improve their home learning submission  

2. Attend a weekly ‘study catch up session’ with their Achievement 

Coordinator either during independent study period or after school  

3. Receive a phone call home to parents  

Y12/13 students who continuously fail to hand in home learning over the 

subsequent weeks will be expected to; 

1. Have a parental meeting with the Head of Sixth Form/Achievement 

Coordinator about how to improve their home learning submission  

2. Ensure that all independent study periods are conducted under 

supervision by a member of the LBTS6 team or subject teacher.  

Y12/13 Where there is no improvement individual support and contracts 

will be used 
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Punctuality 
 

Punctuality is important in our school. Teachers are very strict if students 

are late to lessons or to school. 

A good record of punctuality: 

● Shows a positive attitude to school 

● Helps in organizing students’ time   properly 

● Is an important part of any future school or college reference. 

Late to registration: 

● The time at which your child will be expected to arrive will be 

published on our website.  

Late to lessons: 

● As soon as break or lunch finishes, the next lesson starts. After this, 

students are marked late. 

Directed Study Support: 

● Students are being placed in Directed Study Support for 40 minutes if 

they are late to school or to lessons. 
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Attendance 

 
The proper place for students to be on a school day is in school. 

 

A good record of attendance:  

 

● Helps students to be successful in school. 

● Shows a sense of responsibility in students. 

● Is a good habit to develop. 

● Brings rewards in school. 

● Is reported in references. 

 

 

 

 

 

 

 

 

 

 

If your child is not in school, s/he must have a good reason. 

 

● The parent or guardian should phone the Attendance Officer on      

020 7091 9501 before 8.00 am on the first day of absence. 

● When your son or daughter returns to school, s/he should bring a note 

to explain their absence.  S/he should give this note to the Attendance 

Officer. 

● The school uses an agency who will telephone you on our behalf if 

your child is absent. 

● Holidays or appointments cannot be made in school time. 

● We will always write to you if the school is closed for a teacher training 

day. 

● Non-attendance will lead to a penalty fine and court action by Lambeth 

Council. 



 

 

33 

 

Illness in School –  

Leaving the Premises 
 

If your child falls ill, your child must follow these 

procedures 
 
During a Lesson: 

● Your child must tell the teacher, and ask for a note 

● Your child should go straight to the medical room  

(inside the Business Support Unit) 

● We will contact parents if you need to collect your child 

 

Break or lunchtime, or between lessons: 

● Your child should go straight to the medical room  

(inside the Business Support Unit) 

● We will contact parents if you need to collect our child 

● Students should never leave school without permission 
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 MEDICINES 
 

● If your child needs to regularly take any medicines (apart from an 

asthma inhaler), you must fill in a consent form with details of the dose 

and frequency. This form is available from reception or your child’s 

Pastoral Officer. Medication will be stored safely in the Business 

Support Unit.  

 

● Michael Keenan will liaise with the school nurse if a Health Care Plan is 

required for your child. You will be asked to give your consent for the 

referral and for the plan to be shared with school staff. 

 

● If your child uses an inhaler, make sure they have it with them. They 

should not use an inhaler belonging to someone else. 

 

● Remember that staff at the school are not allowed to give any 

medication unless we have completed a Health Care Plan and have 

written consent. Contact Michael Keenan if you need to complete a 

Health Care Plan so your child can take their medication in school.  

 

● LBTS holds emergency Salbutamol inhalers. If your child is prescribed 

an asthma inhaler and you would like the school to administer an 

emergency dose in the event that your child’s medication is not 

available, please request the relevant form from reception.  

 

LEAVING THE SCHOOL PREMISES 

If your child has a medical or dental appointment during the 

school day: 

● Your child should go to their Pastoral Year Head 

● Your child must show evidence (a note from home, appointment card) 

about why s/he needs to leave school 

● Your child should get a sign out slip from Reception; the Receptionist 

will make a note of the time your child is to leave 
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The Pastoral Team 
 

 

WORRIED? 

Always tell your child to tell the 

teacher if they don’t 

understand the work in a 

subject. They can take a friend 

with them if this makes them 

more comfortable. 

 

If your child is worried about 

other issues, tell them to talk to 

their Form Tutor. Your child 

should try to be clear about 

what is worrying them. If your 

child feels bullied, for instance, 

s/he must tell their tutor as 

soon as possible. 

 

Your child’s Form Tutor 

might talk to the Pastoral 

Year Head for your child’s 

year group. 

 
 

ADVICE AND COUNSELLING  
 
The school provides some advice and counselling. The Designated 

Safeguarding Lead, Su Wardrop organises this, and will talk to your 

child before considering this step. Please encourage your child to use this 

support if you suspect they are worried about something. Talking to 

someone often helps. Please note that a student can only start confidential 

counselling after we have received written permission from you. 
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Our Expectations of 

Parents and Carers 
 

To enable your child to get the most benefit from what we offer, 

s/he will need your support. We expect you: 
 

ATTENDANCE  
 

● To take seriously your legal obligation to ensure your child attends 

school. We will always inform you of any alteration in times of the 

school day.  Remember, LBTS does not have half days or non-uniform 

days. 

 

● To ensure that you do not keep your child at home to look after 

younger brothers or sisters. 

 

● To keep an eye on patterns of illness in your child. Check if a pattern 

of missed lessons or home learning is involved. 

 

PUNCTUALITY 
 

● To ensure that your child leaves home early 

enough to arrive at school on time. Directed 

Study Support (DSS) is given for lateness. 

 

UNIFORM 
 

● To ensure that school uniform and equipment 

are marked clearly with your child’s name. 

 

 

 

 
 



 

 

37 

 

EVERY DAY 
 

● To remind your child to pack their LBTS bag the night before, and 

always check if any special equipment/clothing (e.g. for PE) is required 

for the next day. 

 

EVERY WEEK 
 

● To check your child’s planner and sign it at the start of each week. 

 

COMMUNICATION 

 

● To check school bags for letters sent via student post.  Please make sure 

you sign and return promptly all letters from the school which have a 

reply slip attached. 

 

● To attend parent/teacher events. We send a letter by post and another 

with your son/daughter to remind you about these. We will also try 

to phone you to remind you of these events.  
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CARE OF SCHOOL PROPERTY 
 

To support the school in our campaigns against: 

 

● Litter 

● Graffiti (on books or elsewhere in and around the school) 

● Any vandalism 

 

RELATIONSHIPS 
 

● To encourage your child to regard members of staff and other students 

in school in a positive manner. It is easier if we maintain a united front 

between school and home. Please contact the school if you are 

dissatisfied. 

 

WE DO NOT TOLERATE 
 

● Foul and/or abusive language face to face or online. 

● Disrespect to any individual inside or outside school. 

● Any action, word or behaviour on the streets or public transport 

which brings the school a bad name in the community. 

● Fighting for any reason. 

● Bullying including online. 

● Discrimination or harassment  

 

WE EXPECT YOUR SUPPORT 
 

As parents you are the main moral educator of your 

child. The school will expect you to correct your 

child’s conduct if they are involved in anti-social 

behaviour. As a school, we expect high standards of 

behaviour which will benefit all students. 
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LBTS Uniform 

The LBTS Blazer, LBTS V neck jumper, LBTS tie and LBTS PE 

Kit and LBTS school bag must be purchased from Whitehall 

Clothiers, Camberwell Road. LBTS summer shirts and dresses 

can only be bought from Whitehall Clothiers.  

Students can buy spare LBTS PE bags and LBTS ties from the 

reception at school. 

The uniform is: 

● LBTS blazer. 

● LBTS V neck jumper when cold. 

● LBTS tie. 

● Black leather shoes with black laces (no canvas shoes, trainers, boots, 

stilettos or open toe shoes). 

● Plain black coat with no visible logo (no denim, leather, imitation 

leather, sweatshirts, jumpers or hooded tops of any description). 

● No hats, scarves or gloves. Headscarves can be worn for religious 

reasons. 

 

LBTS Equipment 
 

Your child must bring to school:  

● The LBTS planner (that we issue). 

● LBTS bag for books and equipment. 

● Multiple pens, pencil, ruler, rubber and pencil sharpener. 

● Reading books from our library. 

Students must not use: 

● Headphones, mobile phones or AirPods in the building. 
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LBTS PE Kit 
 

Acceptable kit: 

● LBTS sweatpants OR plain black shorts. 

● LBTS polo shirt OR plain white T shirt.  

● LBTS PE bag  OR plain black PE bag with no logos.  

● Any trainers. 

 

Unacceptable kit: 

● Logos or patterns of any kind. 

● Plastic or branded bags of any sort. 
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How can you help your child 

enjoy school? 
      

Although this is a time of growing independence for young people, many of 

the ways in which parents help at primary school still apply. Simple things 

like showing an interest and being encouraging make a big difference to how 

young people feel about school. It can give them the confidence to try out 

new skills and ideas, and to learn from mistakes without feeling discouraged. 
 

Show a daily interest in what your child has been doing and has 

learned at school: 

 

● Talk about the school day. 

● Attend and contribute to parents’ evenings. 

● Discuss home learning tasks, especially if research is involved. 

● Help your children to organise their time and paperwork. 

● Make sure your children attend regularly. 

● Find your children a quiet place to study and make sure it’s comfortable. 

● Praise achievements as often as possible. This is a great motivator. 

● Check the planner every day for messages and sign it every week to 

show that you know home learning has been done. 
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Home Learning Guide for 

Parents 
 
Home Learning is important for a number of reasons: 

● It encourages students to develop the skills of discovery, 

investigation and independent learning. 

● It enables students to build on and develop their learning. 

● It helps to prepare work for a forthcoming lesson. 

● It helps students to use their initiative. 

● It enables students to assess their own progress. 

Please support us by ensuring that home learning tasks are done 

conscientiously. Students record home learning tasks in their planners each 

day. Please check and sign the planner every week before it is 

countersigned by the form tutor.  It is school policy to set regular home 

learning tasks in all years.  
 

 
 
 

 
 
 

 
 

 

 
 
 
 

      
 
 

 
 
 

 

 
 

 
 
 

 



 

44 

 

GOOGLE CLASSROOM 
As a school, we use Google to communicate with students. Whole year 

group announcements and assemblies are posted in Google Classroom. 

Every class has their own Google Classroom where the classwork or home 

learning is uploaded after every lesson, giving every student access to all 

learning resources.  

 

WHAT SORT OF HOME 

LEARNING TASKS WILL MY 

CHILD BE SET? 
Types of work set may include: 

● Revision: looking back over class work and learning it; preparing for 

a test or examination. 

● Written tasks: set by the teacher and completed entirely for home 

learning. 

● Project work: usually planned and completed over a period of time, 

including work done in school and at home. 

● Online tasks: questions to be completed using a website such as 

Hegarty Maths. 

● Research: where information needs to be gathered from different 

sources. 

● Finishing: completing class work started during a lesson. 
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WHEN SHOULD HOME 

LEARNING TASKS BE DONE? 
 

Students should: 

● Plan to complete home learning at regular times each evening and at 

weekends. Several shorter sessions are better than working late on a 

Sunday night.  

● Commit themselves to doing regular home learning every evening. 

● Use their planners to plan the work to be done each night.  

 

WHERE AND HOW SHOULD MY 

CHILD STUDY? 
 

All individuals have their own preferences, but here are some 

general tips: 

● Choose a part of the house or flat with a comfortable temperature. 

● Children work best on a flat surface, preferably a table or desk. 

● Make sure the area is well lit, with a 

comfortable chair. 

● Keep distractions like TV or dogs well 

away, or even parents sometimes!  

● Many children claim they 

“need music on” to study 

better. If the work gets done, 

music may well help.  

● Parents should encourage a 

‘home learning routine’; this 

will help ensure good work.  
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HOW CAN I HELP MY CHILD 

WITH HOME LEARNING TASKS? 
 

In particular, we would be pleased if parents could 

● Encourage high standards of handwriting, spelling and presentation. 

● Ask your child to check the accuracy of their written work; this 

should become routine. 

● Test your child to see if s/he has learned what has been set. 

● Listen to him/her reading what s/he has written; even a few minutes 

at the end of the day helps. 

● Ask him/her to explain what s/he has been studying. 

● Ensure that they complete home learning tasks by the set date. 

● Listen to your child read every day and reward them often. 
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ANYTHING ELSE I SHOULD 

KNOW ABOUT HOME 

LEARNING? 
 

Just a few things: 

● Let us know if you are concerned about the home learning 

programme. We would like to know if there are problems. 

● All students should belong to the public library nearest where they 

live. This will help with reading and researching.  

● We want all students to have good literacy skills. Please encourage as 

much reading of as wide a range of fiction and non-fiction as possible. 

Your child must carry a reading book of their own to school every 

day. 
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Hegarty Maths Information 

 

 

 

The school subscribes to an online Maths scheme called Hegarty Maths. 

This is the main home learning activity for all students. In Years 10 and 11 

students will also be set past paper questions in addition to complete 

Hegarty Maths tasks.  

All students are expected to complete a minimum of three tasks per week 

depending on the topic and class. Our expectations for how long this will 

take are: 

Year 7:  1 – 2 hours per week 

Year 8:  1 – 2 hours per week 

Year 9:  1.5 – 2.5 hours per week 

Year 10:  1.5 – 2.5 hours per week 

Year 11 2+ hours per week 

With numeracy playing a large part in exams in Maths, Business, Science 

and Geography as well as life in general, we cannot simply allow students 

not to follow our expectations. Each week that your child does not 

complete his Hegarty Maths home learning, s/he will be made to complete 

a detention (DSS). Repeated failure to complete Hegarty Maths tasks will 

result in further detentions and a parental meeting.   

Those students who complete good home learning and/or extra tasks will 

be given five house points per home learning and there is a reward every 

half term for the best Hegarty Maths student in each year group.  

Research shows that students who regularly practise their Maths skills do 

better in school and in examinations. It is therefore vital that you support 

your child by insisting that s/he always does his/her Hegarty Maths.  
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Learning Support at LBTS 
 

 

WHICH STUDENTS CAN BENEFIT 

FROM LEARNING SUPPORT? 
 
All students are valued and encouraged to achieve to the best of 

their ability.  

Learning Support at Lilian Baylis Technology School covers a wide area. The 

following groups of students will be offered support in their studies: 

● Students with an Education Health Care Plan (EHCP). 

● Students with a Special Educational Needs (SEN) Support Plan.  

● Students with emotional and/or behavioural difficulties which hinder 

learning. 

● Students whose first language is not English and who need support in 

learning English so that they can take a more active role in lessons. 

● Refugees and asylum seekers. 

● Students who need extra help with their literacy and numeracy skills. 

● Students with a Specific Learning Difficulty such as dyslexia or 

dyscalculia which is affecting their learning. 

● Students with physical disabilities or medical needs which require 

additional support. This may include Attention Deficit and 

Hyperactivity Disorder, dyspraxia or hearing / visual impairments. 

● Students who have been 

diagnosed with an Autistic 

Spectrum Disorder. 
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HOW DO WE SUPPORT 

STUDENTS’ ADDITIONAL NEEDS? 
 

Provision to meet the variety of special needs in the school is 

made through: 

● Teachers deliver Quality First teaching through differentiated tasks and 

outcomes within the classroom. 

● In-class support provided by Teaching Assistants. 

● Small group withdrawal of students needing intensive literacy and 

numeracy support. 

● Withdrawal from lessons or in-class support for students whose first 

language is not English. 

● One-to-one tuition for some students where appropriate. 

● Mentors who give students individual attention to help them improve 

and overcome any barriers to their learning. 

● Small group work with students whose behaviour can be a barrier to 

learning and who may find it difficult to concentrate in their lessons. 

● Small group withdrawal sessions for students with identified speech and 

language difficulties. 

● Conducting assessments to identify specific strengths and difficulties 

and / or making appropriate referrals. This may include applying for 

Access Arrangements for national examinations. 
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More Able 
 

WHOLE SCHOOL 
 

The Whole School More Able 

group is created each year by 

looking at the results the students 

obtained in the previous year in 

English, Maths and Science.  In Year 

7 we use the Year 6 SATS results 

to identify students. 

Those students with the highest grades who show the potential to go to 

the best universities in the world are then provided with a wide range of 

support including: 

1. Mentoring in Year 10, 11, 12 and 13.  

2. Visits to Oxford and other leading universities. 

3. The King’s Scholars Programme, run by King’s College (London 

University), for Years 7, 8 and 9. 

4. Extra academic tuition through The Access Project for Years 10, 11, 

12 and 13. 

5. Support for parents through Potential Plus UK. 

SUBJECTS 
 

In every subject the teacher identifies the Most Able each year and provides 

them with a range of support to ensure they go onto get the highest grades.  

This includes: 

1. Half termly additional events such as trips to the theatre for talented 

performers, specialist Careers Fairs, UK Maths Challenge and “Hands 

Up for Health” run by Guy's and St Thomas' Hospital. 

2. Additional subjects such as GCSE Triple Science, GCSE Computer 

Science and A Level Further Maths. 
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Marking and Assessment 
 

HOW IS STUDENTS’ WORK 

MARKED AND ASSESSED? 
 

● At the end of every term students’ work is assessed and we issue 

guidance on how to improve to your child and to you in our reports. 

● In Y11 and 13 students sit a formal end of term exam which is graded 

in the Autumn and Spring terms. 

EFFORT GRADES 
● Students are awarded an Effort Grade based on a consistent system 

used across the school as follows: Ex (Excellent), G (Good), V 

(Variable), or P (Poor) 

TARGETS 
● Teachers set targets after each assessment, which are on their school 

reports 

● Each half term students review progress towards their target with the 

teacher. It is based on learning gaps and the action they will take to 

close those learning gaps. 
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ATTAINMENT GRADES 
 

Y11 

The diagram below gives an idea of how the grades match up. 

New GCSEs 

 

BTEC 

(given from Y9 to Y11) 

Highest               9 /8 Level 2 Distinction * 

                       7 Level 2 Distinction 

                       6 Level 2 Merit 

                        5 Level 2 Pass 

                        4 Level 1 Pass 

                        3  

                        2  

Lowest               1  

 

Y13 

Grades are given based on the exams students are studying for. 

 

A Levels BTECs 

A* Distinction* 

A Distinction 

B Merit 

C Pass 

D  

E  
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MARKING SYMBOLS 
 

When a long piece of student’s writing is marked and assessed, the symbols 

below will be used by all teachers on students’ written work. This system 

mainly applies to English and Humanities subjects. 
 

Sp   Spelling mistake  

?   Does not make sense - think again  

//   New idea, new paragraph   

^                     Missing word   

Word        Do not use the underlined word  

C   Use a capital letter 

E   Give evidence to support your statement 

O   Target punctuation placed in a circle 

√   Good point 

√√   Excellent point 
 

● Detailed marking of a significant piece of written work or range of work 

is undertaken by teachers at regular intervals throughout the year. 

Written comments describing strengths and weaknesses and setting 

targets in relation to previous performance are included. Students 

respond to marking through a system called TICKS.  

 

● Parents or carers will be invited to come into school online for regular 

Parents’ Evenings to meet teachers and review progress. You will 

receive notice of these in plenty of time. 

 

● Parents and carers are encouraged to contact the school if they are 

concerned that the Marking and Assessment Policy is not being followed. 

 

REPORTS 
 

● These are issued every term by post.  
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Free School Meals 
 

● You qualify for free school meals for your children if you receive 

Universal Credit with an income of less than £7400 p/a, Income Support, 

Income Based Jobseeker's Allowance, Employment Support Allowance, Child 

Tax Credits (but not entitled to Working Tax Credit), the guarantee of 

Pension Credit, or if you or your children are refugees or asylum seekers. 

● Under new changes to the benefits system, legislation now states that 

you only need to apply for free school meals once at secondary school 

and then your child is entitled to free school meals until they leave 

school.  If your circumstances change then it is your responsibility to 

inform the school and local authority. 

● You can get an application form for free school meals for your child 

from the reception. 

● When you have completed this form, please return it, with proof of 

your benefits, to the reception. 

● Alternatively, you can check if you are eligible to claim free school 

meals by going to the eligibility checker on the school’s website: www. 

lilianbaylis.com > Parents and Admissions > School Meals > Free School 

Meals Eligibility Checker 

 

FOOD IN THE SCHOOL 
● We take great pride in our healthy, nourishing school meals. A range 

of healthy, low-fat, low-salt snacks and meals is always available. We do 

not serve junk food. 

● Food may only be eaten in the school canteen. 

● Only Y12 and Y13 students are allowed out at lunch time.  

● Lunchtime arrangements for students on free school meals are exactly 

the same as those for students who pay for a school lunch. 

● All students are registered on our cashless system using a contactless 

lunch card.  



 

56 

 

Privacy Notice and General 

Data Protection Regulation 
Why do we collect and use student information? 

We collect and use pupil information under section 537A of the Education 

Act 1996, and section 83 of the Children Act 1989. We also comply with 

Article 6(1) (c) and Article 9(2) (b) of the General Data Protection 

Regulation (GDPR). 

We use the student data to: 

● Support student learning  

● Monitor and report on student progress  

● Provide appropriate pastoral care  

● Assess the quality of our services  

● Comply with the law regarding data sharing  

● Support you to decide what to do after they leave school  

Categories of student information that we collect, hold and share 

include:  

● Personal information (such as name, unique pupil number and contact 

details)  

● Characteristics (such as ethnicity, language, nationality, country of birth 

and free school meal eligibility)  

● Attendance information (such as 

sessions attended, number of 

absences and absence reasons)  

● Assessment results  

● Special educational needs information, disability 

● Relevant medical information  
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Collecting student information  

Whilst the majority of student information you provide to us is mandatory, 

some of it is provided to us on a voluntary basis. In order to comply with 

the General Data Protection Regulation, we will inform you whether you 

are required to provide certain information to us or if you have a choice in 

this.  

Storing student information  

Lilian Baylis Technology School keeps information about you on computer 

systems and also sometimes on paper. We hold education records securely. 

Records will be transferred to a new school if you leave or they will be 

retained until you reach the age of 25, after which they are safely destroyed.  

There are strict controls on who can see your information. We will not 

share your data if you have advised us that you do not want it shared unless 

it is the only way we can make sure you stay safe and healthy or we are 

legally required to do so. 

Who do we share student information with?  

We routinely share student information with:  

● Schools or colleges that the pupils attend after leaving us 

● Our local authority (Lambeth Council) and their commissioned 

providers of local authority services 

● The Department for Education (DfE) 

● School Nurse 

● External Facilities companies 

We collect this information to help the school run properly, safely 

and to let others know what we do here.  Here are some 

examples:   

● We need to tell all appropriate members of staff if your child is allergic 

to something or might need extra help with some tasks.  

● We may need to share information about your child's health and 

wellbeing with the school Nurse or counsellor.  

● We may use CCTV to make sure the school sites are safe.  CCTV is 

not used in private areas such as changing rooms or toilets.  
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● We may need to report some of your child's information to the 

government.  For example, we may need to tell the local authority that 

your child attends the schools or let them know if we have any 

concerns about your child's welfare.  

● We may need information about any court orders or criminal petitions 

which relate to your child.  This is so that we can safeguard your child's 

welfare and wellbeing and the other students at the school.     

● If your child is from another country, we have to make sure that they 

have the right to study in the UK.  We might have to provide their 

information to UK Visas and Immigration.   

● Depending on where your child will go when they leave us, we may 

need to provide their information to other schools.  For example, we 

may share information about your child's exam results and provide 

references.   

● We may need to pass on information which others need to look after 

your child.  

● If your child takes public examinations, we will need to share 

information about them with examination boards.  For example, if your 

child requires extra time in exams.  

● We may need to share information with the police or our legal advisers 

if something goes wrong or to help with an inquiry.  For example, if 

one of your child's classmates is injured at school or if there is a 

burglary. 

● Occasionally we may use consultants, experts and other advisors to 

assist the school in fulfilling its obligations and to help run the school 

properly.  We might need to share your child's information with them 

if this is relevant to their work.   

● If your child has misbehaved in a serious way, and the police have 

become involved, we may need to use information about the action 

taken by the police.   

● We may share some information with our insurance company to make 

sure that we have the insurance cover that we need.           

● We may share your child's academic and (where fair) their behaviour 

records with you or their education guardian so you can support their 

schooling.    
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● We may share information about your child between the schools in 

the London Borough of Lambeth.  For example, how well your child 

has behaved at other schools, in the school and their test results.   

● We will only share your child's information with other people and 

organisations when we have a good reason to do so.  In exceptional 

circumstances, we may need to share it more widely than we would 

normally.    

● We will monitor your child's use of email, the internet and mobile 

electronic devices e.g. iPads.  This is to check that your child is not 

misbehaving when using this technology or putting themselves at risk 

of harm.  If you would like more information about this, you can read 

the acceptable use of IT policy or speak to your child's class teacher.   

● We may use photographs or videos of your child for our websites and 

social media sites or prospectus to show prospective pupils what we 

do here and to advertise the school.  We may continue to use these 

photographs and videos after your child has left the school.   

● Sometimes we use photographs and videos for teaching purposes, for 

example, to record a drama lesson. If you have any concerns about us 

using photographs or videos of your child, please speak to your child's 

class teacher or Pastoral Year Head.     

● We publish our public exam results, sports fixtures and other news on 

the website and put articles and photographs in the local news to tell 

people about what we have been doing.  

● We sometimes use contractors to handle personal information on our 

behalf.  The following are examples:  

1. IT consultants who might access 

information about your child when 

checking the security of our IT network. 

2. We use third party "cloud computing" 

services to store some information rather 

than the information being stored on hard 

drives located on the school site.  

3. We use an external facilities management 

for school meals and for checking 

security. 
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Why we share student information  

We do not share information about our students with anyone without 

consent unless the law and our policies allow us to do so. We share 

students’ data with the Department for Education (DfE) on a statutory basis. 

This data sharing underpins school funding and educational attainment policy 

and monitoring.  

To find out more about the data collection requirements placed on us by 

the DfE (for example; via the school census) go to: 

https://www.gov.uk/education/data-collection-and-censuses-for-schools 

We are required to share information about our students with Lambeth 

Council and the Department for Education (DfE) under section 3 of The 

Education (Information About Individual Pupils) (England) Regulations 2013. 

Once our students reach the age of 13, we also pass student information to 

our local authority and / or provider of youth support services as they have 

responsibilities in relation to the education or training of 13-19 year olds 

under section 507B of the Education Act 1996.  

This enables them to provide services as follows: 

● youth support services 

● careers advisers 

● post education and              

training 

 

 

 

 

A parent or guardian can request that only their child’s name, address and 

date of birth is passed to their local authority or provider of youth support 

services by informing us. This right is transferred to the student once he/she 

reaches the age 16. You should write to the Headteacher c/o reception if 

you wish to do this.  

 

For more information about services for young people, please visit the 

Lambeth Council website.  

https://www.gov.uk/education/data-collection-and-censuses-for-schools
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The National Pupil Database (NPD)  

The NPD is owned and managed by the Department for Education (DfE) 

and contains information about students in schools in England. It provides 

invaluable evidence on educational performance to inform independent 

research, as well as studies commissioned by the DfE. It is held in electronic 

format for statistical purposes. This information is securely collected from 

a range of sources including schools, local authorities and awarding bodies.  

We are required by law, to provide information about our pupils to the DfE 

as part of statutory data collections such as the school census and early 

years’ census. Some of this information is then stored in the NPD. The law 

that allows this is the Education (Information About Individual Pupils) 

(England) Regulations 2013. 

To find out more about the student information we share with the 

department, for the purpose of data collections, go to 

https://www.gov.uk/education/data-collection-and-censuses-for-schools.  

To find out more about the NPD, go to 

https://www.gov.uk/government/publications/national-pupil-database-user-

guide-and-supporting-information.  

The department may share information about our students from the NPD 

with third parties who promote the education or well-being of children in 

England by:  

- Conducting research or analysis  

- Producing statistics  

- Providing information, advice or guidance  

The Department of Education has robust processes in place to ensure the 

confidentiality of our data is maintained and there are stringent controls in 

place regarding access and use of the data. Decisions on whether DfE 

releases data to third parties are subject to a strict approval process and 

based on a detailed assessment of:  

● who is requesting the data  

● the purpose for which it is required  

● the level and sensitivity of data requested: and  

● the arrangements in place to store and handle the data  

https://www.gov.uk/education/data-collection-and-censuses-for-schools
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information
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To be granted access to student information, organisations must comply 

with strict terms and conditions covering the confidentiality and handling of 

the data, security arrangements and retention and use of the data.  

 

For more information about the department’s data sharing process please 

visit:  

https://www.gov.uk/data-protection-how-we-collect-and-share-research-data 

 

For information about which organisations the department has provided 

pupil information, (and for which project), please visit the following website: 

https://www.gov.uk/government/publications/national-pupil-database-

requests-received  

 

Requesting access to your personal data  

Under data protection legislation, parents and students have the right to 

request access to information about them that we hold. To make a request 

for your personal information, or be given access to your child’s educational 

record, contact the school office. The school will, on an annual basis, share 

individual Data Collection Sheets with you in order to ensure that our 

records are accurate and up-to-date. 

You also have the right to:  

● object to processing of personal data that is likely to cause, or is 

causing, damage or distress  

● prevent processing for the purpose of direct marketing  

● object to decisions being taken by automated means  

● in certain circumstances, have inaccurate personal data rectified, 

blocked, erased or destroyed  

● claim compensation for damages caused by a breach of the Data 

Protection regulations  

If you have a concern about the way we 

are collecting or using your personal data, 

you should raise your concern with us in 

the first instance or directly to the 

Information Commissioner’s Office at 

https://ico.org.uk/concerns/    

https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
https://www.gov.uk/government/publications/national-pupil-database-requests-received
https://www.gov.uk/government/publications/national-pupil-database-requests-received
https://ico.org.uk/concerns/
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Contact 
If you would like to get a copy of the information about you that Lambeth 

Council shares with the DfE or post-16 providers or how they use your 

information, please contact:  

Information Commissioner’s Office  

Wycliffe House  

Water Lane  

Wilmslow  

Cheshire  

SK9 5AF 

 

Email: infogov@lambeth.gov.uk 

You can also visit the Lambeth Council website if you need more 

information about how we use and store your information. Please go to 

https://www.lambeth.gov.uk/elections-and-council/foi/find-out-what-data-

the-council-holds-on-you-subject-access-request 

If you would like to discuss anything in this privacy notice, please contact:  

Edna Maritz at school@lilianbaylis.com or 020 7091 9500. 

 

 

https://www.lambeth.gov.uk/elections-and-council/foi/find-out-what-data-the-council-holds-on-you-subject-access-request
https://www.lambeth.gov.uk/elections-and-council/foi/find-out-what-data-the-council-holds-on-you-subject-access-request
mailto:school@lilianbaylis.com
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